
CITY OF WOODLAIII] PARH, COLORADO
ORI}INANCf, NO. 1472, SERIES 2024

AN ORDINANCE OF TIIE CITY COUNCIL TOR THE CITY OF WOOI}LAND
PARK, COLORADO AIIIENDING TITLE 5 OF TIIE WOODLAND PARK

NIUNICIPAL CODE, CONCERNING BUSINES$ REGULATIONS, TO LICENSE
AND REGULATE S}IORT.TERM RENTAL BU$INESStrS

WHEREAS, the City of Woodlancl Park, Colorado (the "City') has been duly organized
aud is validly existiug as a home rule cityunderArticle XX, Section 6 of the Colorado Constitution
and the City Charter; and

WIIEREAS, pursuant to C.R.$. $ 3l-15-401, the City lry and fluough its Cify Council
("Couucil"), possesses the authority to adopt laws and ordinances rvithin its police polver in
frrrtherance of tlie public health, safety and welfare; and

WIIf,REAS, pursuant to C.R.S. $ 3l-15-501, the City also possesses the authority to
regulate the operation and licensing of businesses geremlly rvithin its jurisdiction; and

WIIEREAS, pursunnt to such authority, the City has previously adopted certain
regulations rvithin Title 5, concerning business licenses and regulations, of the Woodland Park
Municipal Code ("Code"); and

WHEREAS, in order to protect residential integrtty and community character within the
Cify, the Council finds and cletermines it is uecessary to anrend cefiain provisions of Title 5 to
aclopt licensing regulatious and restrictions ou the renting or leasing of real propefiy for short-tenn
occupancy ofless than 30 days; and

WIIf,A-EAS, on December 12, 2023, Otdinance No. 1469, Series 2023 was passed via a

citizens initiative. This Ordinance contained the following heading and title: "An Ordinance of the
Citizens of Woocllancl Park for the City of Woodland Park, Colorado, Arnending Title l8 of the

Woodland Park Municipal Code, Conceming Zoning Districts rvhere Short-Term Rentals are

Allowed to be Licensed and Operated rvithin the City Lirnits of Woodland Park, Colorado." The

ballot language for this citizeus initiative tead as follows: "The Woodland Par'k Municipal Code

be amencled by a citizens initiative to detine a shorl-tenn rental unit as a drvelling unit that is rented

or utilized for frrmishing lodging for any period of less than thirty (30) consecutive days aud to

define prin:ary residence as the place where a persor spends a rnajoriry of their tirne during the

year; providing that short-teun rental units that arc the pltnrary residence of the orvnet/operator

are allowed in all single-fanily and comrnercial zoning districts and sliortterm rental ttuits that

are not the prinrary tesidence of the owner/operator are only allowed in comtnercial zoning <listricts

nnd irnposing rsquuements to which short-ternr rental units rvill be subject, including occupancy

linrits. parking requiremeuts, ancl a requirenrerrt that the primary resident be living onsight

throughout a short-tenn rcntal visitor stay;" and

WHEREAS, the Council finds business licensing regulations on shofi-term rental

businesses rvill ensure clarity, increasecl enforcement, faitness and consistency rvith the goals of
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the City, t'or its residents, businesses and custonrers; and

IVHEREAS, tlie Council also finds and cletennines that the establislunent of a licensirrg

progrnm will accomplish these goals, aud that the subject regulations concerning shorf-tenn rentals

are uecessaly to the lrealth, safety and welfare of the public nnd to prevent adverse inrpacfs to

acljacent properties, neighborhoods and quality lor:g-term teutal housing units within the City.

NOW, TIIEREFORE, BE IT ORDAINED BYTTIE, CTTY COUNCIL FOR THE
CITY OF WOODLAND PARK, COLORAD0 as follorvs:

$ectiou 1. The foregoing recitals are incotporated herein as couclttsions, tacts,

detentrinations and findings [:y the City Council.

$ectlon 2. A new Chapter 5.22, conceruing Short-Tenn Rentals. is hereby added to

title 5,Eiilin-ils-negulntions, of the s/oodlaud Park Municipal Code to read as follows:

CIIAPTER 5,22 _ SHORT-TE,R}T RT,NTALS

5.22.010 - Dellnltlon*.

For the pulposs of this Chapter the follorving words and teru:s have the tbllorving meauingso

unless the context ctearly iudicates otherwise. Definitious included iu Title 5 of this Code shall

apply to this Chapter unless they are otherwise expressly defined herein-

Applicant rlean$ tlie natural persoll orvniug the property' or the nahlral persoll controlling

fhe corporate orvnersltip of the proper1ry, or the natutal persor who is the ttustee of the trust

owning tlre prnperty, rvhich property is used as a shoft-term rental business, as evidenced on the

rccorded deed for the properfy.

Prinran, residence rtlenfls a residence rvhich is the usual place of refuirn for hotrsing and

rvhere a persoil lives and spends a rnajority of the tirne during the year as established by two
(2) or rnore of the follori,ing cuu'ent and valid documents: (1) driver's liceuse or Colorado state

identification card; (2) voter registratioru (3) rnotor vehicle registratiou (4) docurnent(s)

desigr:atecl a priurary residence for iucoure tax purposes. A person may have only one (l)
priurary residence for purposes of this Chapter.

Slnrt-tenn rental bustuess meflfis the occupation of leasing or rentiug one (l) or mol'e short-
tenn rental units.

Short-tenn rentnlrrrrit means a drvellilg unit, or a portion thereof, tlut is leased ot tented for
fliurishing lodging acconrmodation and occlrparicy for auy period less than thirty (30)
consecutive days.

Lodging Ion lneans the tax levied pursuant to Chapter 3.38.

5.22.020 - Llcenclng; Ilmitntions; requlrements.

(a) It shall lre unlarvfi.rl for any pel'son or entity to engage in the short-telur renfal business
rvithout first applying for and prncurtrg a Short-Teun Rental Business License fiorn the
City with respect to each shofi-term rental unit.
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(b) The initial license fee, renewal license fee and penalty amount for operating without a

license shall be estnblishecl by resolution of City Cottncil' ffs lnay be amended fiotn time to

time, The license fee ancl renerval license fee shall be payable annually in advance'

(c) Ttre City shatl veriff the physicnl address of the Short-Tetm Reutal Unit' and srsure that the

tmit nnd proputty;;;ili* i'itl' *l'*-*io-d uses.f.or the applicable zoning district before

isstring or tu**iog u bho't-T*tmRental Business Xicense:

(cl) Short-Tenn Rental Units olvnetl ancl operated by ftill-tuue prtrnary residents of that unit or

property ate permitted tlu'otrghout the'City' subject to ail oiher applicable City Codes and

(e) SlrortTeun Rental Units that are not owned ancl operated by full-tirire prirnary residents of

that unit o, prop*rtya.re pffiitt*O only i'Jl'* r-lc' cC' sC ind CBD zouing districts' and

are sudect io uit otiro applicablo City Cocles and ordinances'

(f) Short-Te'rm Rental Business License may only be iszued to orvners of properties' as

eviilenced on *ifr* t*otJeO Aeetl fotlf* ptopoty' rvho ate also one of the foliorving:

(1) A nahrral Person;

(2) A trust, if the tntstee of the trust is a natural pel'sor; or

(3) A busirress entity legally registered with the Colorario Secretary of State to conduct

brisiness iri the State of Colorado'

(g) Upon npproval of a Short-Term Rental Bttsiness License pursuant to this Chaptet" the City

shall issue a Short-Tenu Rental Butiness License nunrber specific to the subject prcpefty

uiiii tfr* app licant/short-term tental bus iness liceuse e'

(h) Short-tenn rental businesses tlrall irrclude their $lrofi-Tenn RentalBnsiness License number

in the title of the fitii,ie f"t 
'ff 

pur'"fit aG'titi'g' inclucling lnrt not liuriled to webhosting

selices.

(i) Applications for a Short-Term Rental Busiress License shall be subnrittecl on a fotur

provided uv tfr* Cit'y, und tt" Ciry-;illl accept no irrcomplete applications' Applications

shall include all inforrnation tequirJonthe application fouu and related rnaterials'

(i) The nanre of the Short-Term RsntalBusiness License applrcant.rn':llyl*h either the name

of ttre ownet on the cleed for the property' the trustee oft't'* ttust orvning the plopeffy' or the

name of ttre persou coutrolling tl';;;;d''-t- o'wnership of the Froq3rty,The applicant shall

subrnit to tlte City a copy of the 
'**oi'ttJa**d' 

shorving the reiortling data rvith the Teller

CountY Clerk and Recorder'

(k) Short-term rental businesses nrust ltave a designated local contact person for each short-ternt

rental ttnit rvho sliall be respousible for ensuring conrpliauce lvith provisions of this Code

ir:cluding, but not limited to, rerno'al of snolv *-"4 i*"' trash and reftise tentoval' as rvell as

otiret prnperny ,i-itttrrrr.e i*qoir*'oents rvithin the Code' During periods of applicnble

occupancy the local contact p*tto'ioiiit be available twenty-four (2a) honrs per day' seveil

(7) clays per lveek for the purposs ofi (1) responding.within sixty (60) minutes to property

code violation, *o,Vot.o*pfui"tt t*g;tdi"gihe condition' operation' or coudttct of occupants

of the short-ternr rental rurit and (Z) iaking lernedial action to resolve sitch violations and/or

ordlnances.

3

coruplaints.



(l) Short-term rental busiresses shall courply with all requirements aud grridelines. as listed on
the Short-Tenn Rental Business License and the application uraterials at nll tinres.

(m) Each short-ternr rental unit shnll subnrit to the City, at the time of application and renerval,
a delineated off-street or off-right-o1'-way parking plan for guests'vehicles. ,,vhich provides for
a miniurunr of tlvo (2) off-street, on-site par*ing spflces for guest vehicles, rvith all short-term
reutnl units rvith nrore than trvo (2) bedroon:s providiug a total of one (1) parking space per.
bedroour,

5.22,030 - Appltcatlon, lssuance antl reuervals,

(a) Any person desiring a liceuse to eflgage in and operafe a shofi-tenu rental business shall
apply to the City, on application forms provided by the City. Nen, Short-Ternr Reutal
Business Liceuse applicntions ruust be submitfed at least thimy G0) days prior to the date of
the iritended use and no adveftising of the property as n sliort-ter.m rental unit prior to
issuance of a Short-Term Rental Business License is peunitted. Short-Teru: Rental Business
Licenses shall be issued and valid for one calendar year, fi'om January I tluough Decenrber
31, and shall expire rvithin the calendar year for ivhich it was issued. New Short-Term
Rental Business License application fees shall not be pro-rated or reduced.

(b) The City nray issue a flew Short-Teur: Rental Busiuess License upon all the follorving
conditions:

(l) The applicant has submitted a cornplete application foun and providecl all required
infonuation regarding both the short-tenn rental unit nnd business.

(2) The applicant has paicl the appropriate fee(s) established by the City Corurcil, nrrd has
paid all taxes and fees orved to the City, including those related to othel properties
and/or busfu:esses and purposes rvithin the City.

(3) The Sholt-Ternr Ren{al Unit and property complies with the pennitted uses f,or the
applicable zoning district, as provided for in the Table of Permitted Uses in Section
18,0S.090, for Short-Term Rental Units, all appliuabtre requiremeuts irrl Section
5.22.02A and Section 18.78:050 flre meto and nll applicabla appliuntion
docnmentation has been provided.

(4) There are no cuuent or pending violations of the prcvisions of this Chapter, this Title,
Title 18, tliis Code, or of any law, or regulation pertaining to tlre requiremeuts of the
application, or at the short-ternr rental unit property.

(c) Tlie City shall require the annual reuewal of a Short-Ternr Reutal Bnsiness License upon all
the follorvir:g conditions;

(I) The applicant has subrnitted a complete renewal application lbrur aud provided all
rcquired information regarding both the short-ternr rcntal business and the unit,

(2) The applicant has paid the approprtnte renerval fee(s) estnblished by the City Council,
and all applicable taxes tlu'oughout the previous year, including sales and lodging
tax, and has paid all taxes and fees orved to the City, including those related to other
properties pnd piuposes within the City.
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(3) Tlierc ile no otrtstauding health and safety violations on the property thnt are related
to the shorf-tenn rental unit, or any other application requirements set by the City. or
any violations of Title l5 of this Code as it relates to habitability.

(4) Witliln the last hvelve (12) nronths there has been no more than one cited violation
of the plrvisions of this Chapter, this Title, Title 18, this Code, or of any larv, or
regulation pertainiug to the rcquirenrents of the application, or at the short-terur rental
unit property, or of any of the terms pertainiug to the Short-Teun Rental Birsiness
License over the past year.

(5) Within the lnst hvelve (12) rnonths, there have been no illore thzur one violatior: of
any of the Short-Ttrm Rental Business License or applicatiou requireurents.

(fi'I The $hort-Tenn Reutal Unit and property cornplies rvith the petrnitted uses f,or the,

applicabie zouing disffict, as pruvided for iu the Table of Permitted Uses in Sectiolr,
18.09.090, for Short-Tenn Rental Units, all applicabie requirements in Section
5.2?.02A and Section 18.78,050 are and have beer: nret, and all applicable application
documenfatiou has been pruvided.

(d) It is the duty of each shofi-temr rental business licensee to ensure that all of the inforrnation
provided in a Short-Terur Rental Busiuess License application is kept up to date at all times,
aucl it shall be unlawftll for a short-teun rental business liceusee to fail to provide trpdnted
infornration to the City rvithiu thirfy (30) days after the date npon rvhich any infornrntion
provided is no longer accutate.

(e) No Short-Ierm Rental Business License issued under this Chapter shall be transfetable and
no license is valid Rs to any p$r'son or entity other than the pet'son or entity uanred thereon

arrd only for the real ptoperty identified on tlte liceuse,

5.22.0110 - Revocntiou aucl suspension,

Any tihort-Temr Rental Business License issued pursuflfi to this Chapter rnay be suspended

or revoked by the City Council, atter conclucting a public heatiug, upon ten (I0) days'rvt'itten
notice via Uuited States Postal Seryice to tlie short-tertn rental business licensee, stating the

contemplated actiou and, itt general, the grounds thercfot', ancl after a reasonable opporttrnity t'or

the licensee to be heard, for any of the follorving reasolls:

(a) Faihrre to pay the lodging tax pursuant to this Chapter 3.38 of this Cocle, or any otlter
tax, such as sales tax, or the annual license fee establislied by tlte Cify Council.

(b) False statetuent of nraterial fact contained in the application;

(c) Failure to file ary repofi or provide or frrrnish any other infonnation that uray be

lequired by the plovisions relnting to this Chapter;

(d) If any fact or condition exists ',vhich, if it had existed or had been known to exist at

the tiure of the application for such Short-Temr Rental Business License, rvould ltave

rvarranted the tefrrsal of the issuance of sttclt Short-Tenu Rental Business License;

OT

(e) Two (2) cited violations rvithin the last trvelve (12) rnonths of any plovisions of
tliis Chapter, or of any lau, or reprlation perlaining to the teqniretnents of fhe

application" or at the property, or two (2) violations witliiu the last hvelve ( 12)
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months of auy of the tems pertaining to the Sltorl-Term Renfal Business License,

If a Short-Teun Rental Busitress License is revoked pursnnnt to this snbsectior,
such revocation shall be iu effect for a rninimuut of two (2) years.

5.1X.050 - Penalties.

In adclition to any other rcmedies available af law ol'equlty, engaging in n Short-Tenu

Reutal Business or leasing or renting out a $hortTetnr Rental Uuit within the City rvithout a

Short-Term Rental Business License shall sulrject the property ownet to a fine in a penalty

amount to be established by resolution of the City Council, as may be anrended fi'our titne to

tfune, and with a graduated fiuancial penalty with each subsequeut violation, and as provided in
Chapter 1.04 this Cotle, or a denial of a license altogether.

$ectlon 3. Severnbilinr. Ihe provisions of this ordirrance nre sevetable and the

invaliclity of any sectiou, phrase, clause, or portion of the otdinnuce as deterrniued by a coufi of
conrpetent jurisdiction shall not affect the validify or effectiveness of the remainder of the

ordinance.

Sectlon 4, Efleuive Dare. This Ordinance shall be irr full folre nnd effect frotn atrd

after its publication as required.

Hffiil8Tfffii#BH.JFroffifl',
AND FINAL READING FOLLOWING PUBLIC
2024.

Ciry of Woodland Pnrk
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